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Session	1	
	
Tab	1	-	Personal	Information	
-Primary	Contacts	
-My	Information	
-Spouse/Partner	Information	
-Child(ren)/Individual(s)	Living	in	the	Home	
-Child(ren)	and	Sibling(s)	
-Other	Close	Relative(s)	
-Others	Who	Rely	on	Me	
	
Tab	2	–	Legal	Information	&	Documents	
-Birth	Certificate	
-Social	Security	
-Driver’s	License	
-Marriage	Certificate	
-Divorce/Annulment/Legal	Separation	Papers	
-Were	you	a	Veteran?	
-Passport	
-Naturalization/Citizenship	Documents	
-Guardianship/Custody	Documents	
	
Tab	3	-	Personal	Contacts	
-Professional	Team		
-Medical	Providers	
-Church	
-Employer	
-Additional	Contacts	
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Session	1	–	Continued	
	
Tab	4	-	Medical	
-Personal	Medical	Information	&	History	
-Significant	Family	Medical	History	
-Medical	Information	&	Insurance	
-Dental	Information	&	Insurance	
-Disability	Insurance	
-Long	Term	Care	Insurance	
-Prescription(s)	&	Insurance	
-Healthcare	Documents	&	DNR	in	Grab	and	Go	Binder	
-Veteran	Benefits	
	
Workshop	 	
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Facilitators:  Judith Pirker & Dorinda Emerson 

TAB 1 - Personal Information
■ Primary Contacts
– Who to contact in an emergency; spouse/partner, 

sibling, child
– Give the phone number(s), address, email

■ My Information
– Names you have had, reason for change and date
– Nicknames

■ Spouse/Partner Information
– Full name, address and phone number(s) and email
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TAB 1 - Personal Information  
(continued)

■ Child(ren)/Individual(s) Living in the Home
– Full names, address, phone number(s) and email

■ Children and Sibling(s)
– Relationship and contact info

■ Other Close Relatives
– Parents, grandparents
– Nieces, nephews, grandchildren

■ Others Who Rely on Me
– Elderly parent(s), elderly sibling(s), assisted living 

child(ren) or adults
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TAB 2 - Legal Information & Documents
■ Birth Certificate
– Date and birth location

■ Social Security
– Number and location of card

■ Driver’s License
■ Marriage Certificate
– May have more than one
– Marriage agreements (pre-post nuptial)

■ Divorce/Annulment/Separation Papers
– May have more than one
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TAB 2 - Legal Information & Documents
(continued)

■ Were you a Veteran?
– Discharge papers
– Veteran benefits; awards, flag, funeral, head/foot 

stones, death benefits 
■ Passport
■ Naturalization/Citizenship Documents
■ Guardianship/Custody Documents

5

TAB 3 - Personal Contacts
■ Professional Team
– CPA, tax preparer, attorney, financial advisor, other advisors

■ Medical Providers
– Doctors, specialists, dentist, pharmacy

■ Church
– Pastors, congregational care, small group

■ Employer
– Supervisor, company human resources department

■ Additional Contacts
– Property manager, assisted living, neighbor, housekeeper, 

lawn care, etc.
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TAB 4 - Medical Information
■ Personal Medical Information & History
– Allergies
– Vaccinations/Immunizations card with dates
– Diseases/illnesses you experienced and approximate 

dates
– Contacts, glasses, dentures, pacemaker, hearing aid
– Replacement parts

■ Significant Family Medical History
– Diseases/illnesses or health issues my relatives have 

experienced
■ Medical Information & Insurance
– Medicare, Medicaid, and Supplemental Insurance
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TAB 4 - Medical Information 
(continued)

■ Dental Information & Insurance
■ Disability Insurance 
■ Long-Term Care Insurance
■ Prescription(s) & Insurance/Rx Drug Card
■ Health Care Documents & DNR in Grab and Go 

Binder
■ Veteran Benefits
– Insurance
– Disability benefits
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Disclaimer
■ This presentation is for educational purposes only and it is not to be construed 

as providing professional financial, tax, legal or medical advice. You should 
consult a professional to address any specific questions related to these areas.   
Individual situations vary and therefore, the information should be relied upon 
only when coordinated with individual professional advice.  The presenters 
make no written or oral warranties or representations of any kind and have no 
liability or responsibility for any loss or damage caused by the information 
provided or by compiling personal information in your binder.  The content in this 
material is believed to be current, but over time, legislative and regulatory 
changes, as well as new developments, may date this material. 

■ Your Binder for Life should be kept with other confidential information in a very 
safe and secure location.
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